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	Contract Closeout - Checklist






	CONTRACT NO.
	CONTRACT TITLE
	CONTRACTOR

	ORIGINAL VALUE
	FINAL VALUE
	SCHEDULED COMPLETION DATE:
	ACTUAL COMPLETION DATE

	CLOSE OUT ACTIVITIES
	REMARKS (YES OR NO)

	Notification of work completion from end user
	

	All contract changes fully executed
	

	Claims, back charges, and all disputes resolved
	

	Access, safety, and security ID’s returned 
	

	Final payment to contractor made
	

	Contractor performance evaluation complete
	

	Zakat paid/Tax Declaration
	

	All due penalties, and advance payment paid
	

	Warranties and Guarantees Status
	



Name:	______________________________________________


Signature:	______________________________________________


Date:		______________________________________________
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